JOB DESCRIPTION
SEXUAL ASSAULT COUNSELLOR 
Being a woman is considered by the employer as a genuine occupational qualification for this position under section 31 of the NSW Anti-Discrimination Act 1997
Description of Position

The West Street Centre is a small feminist community-based counselling service working with children and young people who have been sexually assaulted, as well as women who have experienced child sexual assault and who have children in their care.  We also support non-offending family members and carers.  The West Street Centre is committed to quality service delivery and addressing sexual assault both individually and on a broader social level through community development.

The approach that the West Street Centre advocates is influenced by a feminist understanding of childhood sexual assault as well as trauma-based, somatic and narrative/response-based practices 
Responsible to:
The Management Committee, West Street Centre

Hours of Work:
35hours per week (Mon – Friday)
Award Classification:
SCHADS Award at above award conditions according to qualifications.
Counselling & Advocacy Duties

· To provide counselling for children, young people and women who have experienced child sexual assault.  To also provide counselling to non-offending members of family. 
· To work within a social justice and feminist therapeutic framework that takes into consideration a holistic model of care. 
· To work within the  West Street centre policies and procedures and best practice frameworks that locate sexual violence within the broader social context, as well as the Child Wellbeing and Child Protection – NSW Interagency Guidelines
· To be responsible for intake and assessment of clients in accordance with service criteria and policy.

· To maintain confidentiality and professional conduct in accordance with service standards and policies

· To have high level written communication skills to maintain appropriate case notes and provide high quality reports, e.g. court reports and victims compensation reports.
· To be proficient in IT programs and applications pertaining to the role. This includes Microsoft word, Excel and PowerPoint as well as other data management systems 
· To provide advocacy and support to clients who are wishing to pursue legal and court procedures and processes relating to child sexual assault as well as navigating other social service systems
· To participate in regular monthly case management supervision as well as team clinical supervision. 
· To work with relevant health care and welfare service providers, both community based and mainstream, to facilitate optimum outcomes for clients. 
· To develop, conduct and evaluate therapeutic group programs and community development activities which address child sexual assault issues, within a broad and diverse range of communities. 
· To provide relevant information and consultancy to members of the community as required.
· To participate in the planning, development and support of the WSC Community to be a trauma informed and proactive community for survivors of childhood sexual assault.

General Duties
· To actively uphold The West Street Centre’s philosophies, policies and procedures.

· To attend and actively participate in monthly management meetings and provide a written monthly report to the management committee 
· To participate in weekly staff meetings and relevant interagency meetings
· To participate in the collection of data and research where required.

· To maintain professional skills and knowledge via appropriate professional development and training.

· To participate in the development and implementation of policy, programming, resources, and service evaluation.

· To ensure the maintenance and provision of a safe and clean environment for clients, staff and visitors.

· To participate in the general duties related to the daily functioning of the organisation.

Skills and Experience Required
Essential

· Tertiary qualifications in social work or psychology.

· Demonstrated skills and experience in CSA counselling within modalities which align with the WSC model of care. Thorough understanding of how to work with the impact of and responses to CSA with women, young people, children and their families. 
· Commitment to ethical practice and provision of service within a feminist and social justice framework
· Experience and skills in the provision of advocacy for service users navigating the legal and other social service systems
· Knowledge of relevant child protection legislation & guidelines and significant experience in child protection practice.
· Ability and skills to provide therapeutic groupwork 

· Ability and skills in shared clinical leadership, service development and planning within a small team.  
· Understanding of community development principles and practice, commitment to participate in community development activities.

· Highly developed verbal and written communication skills including report writing.
· Proficient in IT programs and applications pertaining to the role. This includes Microsoft word, Excel and PowerPoint as well as other data management systems.
· Knowledge of current legislation and policy pertaining to the sexual assault and family violence sector
· Experience and skills in developing effective working relationships both within a small team and in service delivery with relevant agency partners.
· Current driver’s license and access to a car with comprehensive insurance.
