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Introduction to kit
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This toolkit is a reminder to ourselves, our colleagues and our 
community of what actions we need to take to help us stay 
safe from COVID-19.

COVID-19 is very contagious and can be life threatening. 
However, by taking certain actions in our everyday lives, 
we can help reduce its impact. The artwork in this toolkit 
provides a reminder of accepted behaviours and new 
standards of etiquette that will help to keep everyone safe. 

This toolkit includes a selection of artwork that can be 
printed professionally, or by using an office colour printer. 
By printing and displaying these posters, signs and stickers, 
you will be helping to protect the people of NSW. Together 
we can help stop the spread and stay covid safe.
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Posters Page
Distancing

Please keep 1.5m apart 4

Thank you for keeping 1.5m apart 4

Thank you for sitting 1.5m apart 4

Please always stay 1.5m apart (stairs) 5

Please always stand 1.5m apart (escalators) 5

Etiquette
If unwell, get tested and go home 6

Wash hands for 20 sec. 6

Avoid shaking hands. Wave or nod instead 6

Sanitising
Thank you for using the hand sanitiser 7

Sanitising station. 7

Please wipe down your workstation… 7

Meeting Rooms
Please do not move tables together 8

Meeting Room checklist 8

To keep us all safe, this room has a 
maximum capacity of <1 – 20> 9

Posters Page
Lifts

The maximum capacity of 
this lift is <1-6> 10

Stickers
Please sit here 11
This workstation should not be used 11
Wash hands often 11

Counter Cards
Stay 1.5m apart 12
Unwell? Get tested and go home. 12
Wash hands often 12

Reception/Foyer signage
Set of 3

Stay 13
1.5m 13
apart 13



Posters - distancing
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size
Scales to print A3 to A5
Can be used individually or as a combination with other posters
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/1zgbgbaf24mzh35/PosterPlsDistance_A4Portrait_Blue_Bleed%20%281%29.pdf?dl=0
https://www.dropbox.com/s/kzgwnxuyv748fh6/PosterPlsDistance_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/b4imkzh32tqrzto/PosterPlsDistance_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/unxtci7u4vop077/PosterPlsDistance_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/hhvmmnis0m9lwax/PosterThxDistance_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/8tuu5j24rwrnll6/PosterThxDistance_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/7nvkncjnlekmp9l/PosterThxDistance_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/xv06n49k2t31rw8/PosterThxDistance_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/s2ckyb3sen0kp8j/PosterThxDistanceSitting_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/rr8r26zkyslqepe/PosterThxDistanceSitting_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/pdqxv5i5r7rwrnx/PosterThxDistanceSitting_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/4ws26k5ppf8lgn2/PosterThxDistanceSitting_A4Portrait_White_nonBleed.pdf?dl=0


Posters - distancing
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size
Scales to print A3 to A5
Can be used individually or as a combination with other posters
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/0me8z2fnztwoo73/PosterStairs_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/b84o5f63r7mp570/PosterStairs_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/94ufz9n1pb6rbf4/PosterStairs_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/xc24rhqlt9chc1r/PosterStairs_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/ilb5r5fk4mbn4hv/PosterEscalator_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/pj9cvfxtzrgtp3c/PosterEscalator_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/yxcsd4cppvkpl7g/PosterEscalator_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/n6iknug1vj8517c/PosterEscalator_A4Portrait_White_nonBleed.pdf?dl=0


Posters - etiquette
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size
Scales to print A3 to A5
Can be used individually or as a combination with other posters
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/47czarmkk92ttxj/PosterUnwell_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/th9lwxcvubr6sxo/PosterUnwell_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/me17y0bim5fx2pg/PosterUnwell_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/yxic2x2jri10owy/PosterUnwell_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/uo60edx8czlgx6x/PosterWashHands_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/xzjvxtghka1corc/PosterWashHands_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/n9ov31mn0ult4a2/PosterWashHands_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/og0vfxrta97eznb/PosterWashHands_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/i0rbuvogdcut0x1/PosterNoShakeHands_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/acv1i5da1qk02v5/PosterNoShakeHands_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/ar9ph6fdq3yi36b/PosterNoShakeHands_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/4fryqhmcxx85xlq/PosterNoShakeHands_A4Portrait_White_nonBleed.pdf?dl=0


Posters - sanitising
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size
Scales to print A3 to A5
Can be used individually or as a combination with other posters
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/fut6r3gsaxato1k/PosterThxSanitiser_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/j861kkj0ekm7kp6/PosterThxSanitiser_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/xkqighq6vwxs2zl/PosterThxSanitiser_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/ao1w65f2r31qp4p/PosterThxSanitiser_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/buy6hzru5tl49cp/PosterSanitiserStation_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/p0hirt9fxxizpjf/PosterSanitiserStation_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/9z2atke3hi93cuw/PosterSanitiserStation_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/29fhm8p1tihka91/PosterSanitiserStation_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/uqr31wz3rpamt49/PosterDeskSanitise_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/nb9a5mxz6uwvn2e/PosterDeskSanitise_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/slauibaycd31e3z/PosterDeskSanitise_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/dw42atapbzu3735/PosterDeskSanitise_A4Portrait_White_nonBleed.pdf?dl=0


Posters – meeting rooms
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

White with trims

White with no trims

Blue screen saver

Artwork details:
A4 Size
Scales to print A3 to A5
Can be used individually or as a combination with other posters
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

Screen artwork details:
9:16 (TV monitor) 
Size: 1080 x 1920

https://www.dropbox.com/s/snbaoqx456sifmu/PosterNoMoveTables_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/afqcpr46et4ttpe/PosterNoMoveTables_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/0dmas1skapviojz/PosterNoMoveTables_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/ez6l93xa2pu2r8s/PosterNoMoveTables_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/p3itu6gvniq9vn0/PosterRoomChecklist_A4Portrait_White_Bleed.pdf?dl=0
https://www.dropbox.com/s/8l626290u7lbwny/PosterRoomChecklist_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/wj5e2q2mv7w7odl/COVID_Screensaver_1920Wx1080H_FA.jpg?dl=0


Posters – meeting rooms
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size, landscape and portrait
Scales to print A3 to A5
Meeting room capacity versions 1 to 20
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/ur3yw92rtvfswh5/Room_Signage%201-20pax_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/44pbok8so5qvbxj/Room_signage%201-20pax_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/sc77awwnq7bt2rp/Room_Signage%201-20pax_A4Portrait_White_Trims.pdf?dl=0
https://www.dropbox.com/s/hgtulrvomvlv1fe/Room_signage%201-20pax_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/t591acmn8trpgdq/Room_Signage_1-20pax_A4Landscape_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/sgtojgaeb5fw6yl/Room_signage%201-20pax_A4Landscape_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/7r9frmot16baqok/Room_Signage_1-20pax_A4Landscape_White_Trims.pdf?dl=0
https://www.dropbox.com/s/o8plcj3b2lnqy0a/Room_signage%201-20pax_A4Landscape_White_nonBleed.pdf?dl=0


Posters – lifts
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size, landscape and portrait
Scales to print A3 to A5
Lift capacity versions 1 to 6
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/7fjpdgxtvqj9uzm/Lift_Signage_1-6pax_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/jwgvsquske8s5sw/Lift_Signage_1-6pax_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/2ivz1i23ktr0glf/Lift_Signage_1-6pax_A4Landscape_White_Trims.pdf?dl=0
https://www.dropbox.com/s/5c7gx8jy0ptbklg/Lift_Signage_1-6pax_A4Portrait_White_nonBleed.pdf?dl=0
https://www.dropbox.com/s/adrvtou5w003q4c/Lift_Signage_1-6pax_A4Landscape_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/q6fedvm10ilogs0/Lift_Signage_1-6pax_A4Landscape_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/2ivz1i23ktr0glf/Lift_Signage_1-6pax_A4Landscape_White_Trims.pdf?dl=0
https://www.dropbox.com/s/6twdxeckwn0bc55/Lift_Signage_1-6pax_A4Landscape_White_nonBleed.pdf?dl=0


Stickers
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100mm blue with dieline

200mm blue with dieline

100mm blue on A4

200mm blue on A4

100mm red with dieline

200mm red with dieline

100mm red on A4

200mm red on A4

Artwork details:
Blue:
Size 100mm circle with trim and bleed
Size 200mm circle on A4 no trim, no bleed
Red:
Size 100mm circle with trim and bleed
Size 200mm circle on A4 no trim, no bleed

https://www.dropbox.com/s/v6yswrggtxw9yrz/PleaseSit_COVID_Stickers_100mm_Dieline.pdf?dl=0
https://www.dropbox.com/s/p87c96m5z7znmun/PleaseSit_COVID_Stickers_200mm_Dieline.pdf?dl=0
https://www.dropbox.com/s/k9ee2h6ue9tgqj1/PleaseSit_COVID_Stickers_100mm_nonBleedA4.pdf?dl=0
https://www.dropbox.com/s/wu8az27zdr56c9d/PleaseSit_COVID_Stickers_200mm_nonBleedA4.pdf?dl=0
https://www.dropbox.com/s/9jy1ew7oemogtt8/WorkStation_COVID_Stickers_100mm_Dieline.pdf?dl=0
https://www.dropbox.com/s/6gsqsycqsnsf0u4/WorkStation_COVID_Stickers_200mm_Dieline.pdf?dl=0
https://www.dropbox.com/s/yiwv0qvxnbcg2wi/WorkStation_COVID_Stickers_100mm_nonBleedA4.pdf?dl=0
https://www.dropbox.com/s/faipl1ss3kymq0h/WorkStation_COVID_Stickers_200mm_nonBleedA4.pdf?dl=0


Counter cards
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Full bleed blue with trims

Blue with no trims

Full bleed blue with trims

Blue with no trims

Full bleed blue with trims

Blue with no trims

Artwork details:
A4 Size
Scales to print A3 to A5
Can be used individually or as a combination with other posters
Files available in:
• full bleed blue with trims, 
• blue with no trims.

https://www.dropbox.com/s/pzl6t5eue2bp5ff/CounterCard_Stay_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/iuzuz940mwb84ib/CounterCard_Stay_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/4ap8jblnazthlxh/CounterCard_Unwell_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/z1bkj1sed0zq24u/CounterCard_Unwell_A4Portrait_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/tzg6gcrcme9ank0/CounterCard_Wash_A4Portrait_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/aemcwgc398p5qsl/CounterCard_Wash_A4Portrait_Blue_nonBleed.pdf?dl=0


Reception / Foyer signage
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Full bleed blue with trims

Blue with no trims

White with trims

White with no trims

Artwork details:
A4 Size
Scales to print A3 to A5
Must be used in a set of 3. 
When installed please ensure it is 
1.5m from left side of ‘Stay’ sign 
to right side of ‘apart’ sign.
Files available in:
• full bleed blue with trims, 
• blue with no trims, 
• white with trims and 
• white with no trims

https://www.dropbox.com/s/wrg18ta5gc3wdsm/Reception_Foyer_signage_A4Landscape_Blue_Bleed.pdf?dl=0
https://www.dropbox.com/s/9kbsjc0j94dihsc/Reception_Foyer_signage_A4Landscape_Blue_nonBleed.pdf?dl=0
https://www.dropbox.com/s/2ivz1i23ktr0glf/Lift_Signage_1-6pax_A4Landscape_White_Trims.pdf?dl=0
https://www.dropbox.com/s/ihshfm0pbb87sdd/Reception_Foyer_signage_A4Landscape_White_nonBleed.pdf?dl=0
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